CITY OF HILLSBORO

Commission Members: 19 S Main, PO Box 400 Auditor: Ashley Frederick
Levi Reese, President Hillsboro, ND 58045 Public Works Director: Jim Anderson
Dave Sather, Vice President Phone: (701) 636-4620 Fax (701) 636-4621 City Attorney: John Juelson & J.R. Strom

Mike Kress, Paul Geray & Nicole Evans

REGULAR CITY COMMISSION MEETING
June 5, 2023, 6:30PM at MSCC
AGENDA

Open with Pledge of Allegiance
Reading of Minutes — May 15, 2023, Regular Meeting Minutes.
Presentation of Bills
City Commissioners Reports
Report of City Officers
Superintendent
Attorney
Auditor
Sheriff’s Office
City Engineer
i. Sewer Project
1. Pay application.
2. Completion date extension
ii. Land & Water Conservation Fund Application Update (pool repairs)
iii. TA sidewalk update.
iv. Storm water masterplan update
6. BC Ticket Items — See Attachment
a. Re-evaluate Oster Property

7. 0Old Business
a. Policy Handbook

b. Tax Equalization 2024 Letter of Intent Approval
c. Facade Grant Application at 15 W Caledonia Ave
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8. New Business
a. Admin Assistant Recommendation for Hire
OSLC Street Closure approval June 14t 3PM-8 PM
Milling Paving quote
Local Event Permit Form — HBA
New Commissioner Appointment discussions
Liquor License transfers
i. Red Pine Distillery Inc.
1. Thursdays during the Summer for the Farmers Market
ii. Vets Club
1. June 16" Dueling Pianos
2. June 16" & 17" Hillsboro Days -Vets Club Parking lot
3. June 23" to Armory for Anniversary Party
iii. Goose River Brewing to Goose River Brewing outdoor patio.
1. June 16" & 17
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9. Citizens Addressing the Commission

10. Adjournment

NEXT REGULAR MEETING:
Tuesday June 20, 2023, 6:30 PM
MAIN STREET COMMUNITY CENTER



HBC Ticket’s

HBC Ticket #2021001 — 318 2™ St SE- Referred to Sheriff Department

HBC Ticket #2021002 — 206 4™ Ave SE- Referred to Sheriff Department/ motion was
made to close this ticket.

HBC Ticket # 2021003 — 222 4" Ave SE — Referred to Sheriff Department

HBC Ticket # 2021004 — 103 4™ St NE- Waiting on finalization from district court. New
letter for new items on property.

HBC Ticket # 2021005- 13 S Main St. — Condemnation process started after 12/05/22
Meeting. First Deadline was 02/10/2023.

HBC Ticket #2021007- 322 1*' Ave NW- Property has been sold/ motion was made to
close this ticket for now.

HBC Ticket # 2022001- 203 4™ St SW- Referred to Sheriff Department

HBC Ticket # 2022002- 205 4™ St SW- Property is up for sale, Kumar is willing to work
with city.

HBC Ticket # 2022003- 310 E Caledonia- Motion was made to refer to City Commission.
HBC Ticket # 2022004- 218 4™ St NE- Referred to Sheriff Department



DATE: 05/15/2023
TIME: 6:30 PM

THE HILLSBORO BOARD OF CITY COMMISSIONERS HELD A REGULAR MEETING AT
MAIN COMMUNITY CENTER AT THE ABOVE DATE AND TIME.

Commissioners present: Reese, Sather, Geray, Evans

Commissioners Absent: None

Commissioner Reese opened the meeting with the Pledge of Allegiance at 6:30 PM.

Reading of the Minutes:

Commissioner Sather made the motion to approve the May 1, 2023, meeting minutes. Commissioner Geray seconded

the motion with a couple of changes to Commissioner Geray’s report.

None voted no, Motion carried.

Presentation of Bills

AP to be approved on PAID on 05/15/2023 Amount Check #
05/15/2023

AE2S FM/1-29/GIS/Storm water master $ 12,702.25 | 26541
Allegiant Load Management $ 1,026.13 | 26542
Anchor Ingredients BES $ 8,000.00 | 26543
Aramark Linen Services $ 150.04 | 26544
Border States Electric Fuse amperes x6/cable cutter $ 8,815.70 | 26545
Brite-Way Window Cleaning CH window cleaning $ 51.00 26546
Dakota Natural Gas Gas $ 127.77 | 26547
Ewing Oil Gas/oil $  148.23 | 26548
Grainger supplies $ 128.85 | 26549
Hillsboro Airport Authority Apr Contribution S 122.68 26550
Hillsboro Banner Legal/ads $ 2,861.64 | 26551
Hillsboro Kiwanis 3rd Qtr Payment S 75.00 26552
Jet-Way Thaw frozen water line 410 Caledonia $ 605.00 | 26553
KRIB Ads $ 780.00 | 26554
Lawson Parts/supplies $ 311.79 | 26555
Lee, Ron Meter deposit $ 100.00 | 26556
Loffler Service S 108.40 26557
Mau, Simon May- Mowing $ 1,333.35 | 26558
Midwest Pest Control Pest Control S 207.00 | 26559
MRES April service $138,923.51 | 882E
MRES MISC Services $ 3,622.92 | 26560
ND Dept of Environmental Water-Nitrate S 13.24 26561
Quality

ND One Call Service- April S 21.55 | 26562
Nodak Services $ 6,270.54 | 26563
Ohnstad Twitchell Professional Services $ 11,688.35 | 26564
Olsen Hardware supplies $ 81.43 | 26565
Payment Service Network Apr Service $ 342.40 | 883E
PowerPlan RDO GF $ 264.21 26566
Premium Waters Drinking water $ 69.38 | 26567
RMB Chemical $ 252.65 26568
Team Lab Fine road patch/EZ dose it/Red grease $ 4,184.00 | 26569




Traill County Equalization Centralized County Assessor $ 26,060.00 | 26570

Waste Management Roll Offs/Trash $ 25,193.16 | 26571

Wright Implement MTP-24 Battery $ 204.95 26572
$254,847.12

Commissioner Geray made the motion to pay the bills as presented. Commissioner Evans seconded.
In a roll call vote

Yes- Evans, Geray, Sather, and Reese

Motion carried.

Monthly Disconnects- May:

Commissioner Sather made the motion to approve monthly disconnects for Tuesday May 23, 2023. Commissioner
Geray seconded the motion.

In a roll call vote

Yes- Geray, Evans, Sather, and Reese.

Motion carried.

City Commissioners Reports:
Commissioner Evans:
*  Water and sewer master plan has been started.
o Task one under general coordination is 25% complete.
o  Task two under data & site review is 50% complete.
e  Reached out to the Airport. Good news on all fronts
o  They will be having their annual fly-in this summer. Current dates have not been set yet.
e  Visitors committee under the Lodging Tax.
o  Agreed to donate $2,000 for the dueling Piano’s during Hillsboro Days.
o  Currently taking requests for funds for the remaining amount left in that fund.
=  Request must be made in writing.
=  Submitted to J.R Strom at Ohnstad Twitchell
=  Five bullet points that the request must obtain.
e  Listing the principal people or organizations involved
s  Outline the nature of the request in size and sculp.
*  Specifically listing the dollar amount requested.
s  Specify how the funds will be promoting, encouraging, and attracting people
to come to Hillsboro, and use the travel and tourism within the city.
¢  Specify a timeline of the start and completion of the project, and present
evidence that additional required financing if applicable is available.

Commissioner Evans makes the motion to approve donating 52,000 to HBA for the Dueling Piano’s during Hillsboro
Days. Commissioner Sather Seconded the motion.

In a roll call vote

Yes- Evans, Sather, Reese

Abstain- Geray

Motion carried.

Commissioner Sather:
*  Public Works purchased garbage totes.

Commissioner Geray:
e HEDC doesn’t meet until next week.
e  Load Controls are going in slowly.
o  Thereis a way to charge people a $50 penalty for not getting it installed.
o Put more information in the paper, on social media, and put a reminder on the back of the bills.
o Would like to set a deadline for when we would start penalizing.
o Scheduled by July 10, 2023
Commissioner Geray made the motion to set the deadline for July 10, 2023, to get scheduled for the load control install
and start a $50 penalty fee and have City Attorney Strom update the rate sheet. Commissioner Sather seconded the
motion.
In a roll call vote
Yes- Sather, Geray, Evans, and Reese
Motion carried.




Commissioner Reese:
e  Hillsboro Recreation District- Melissa Beach Is taking over the President role.
o Possible hosting a little league tournament this summer.
o Babe Ruth tournament is here again this year.

e Have been working with City Attorney Juelson on the Kingman Sewer project and letting people know what
they owe.

e  Beautification Committee did apply for two grants at railroad park.

e« A month ago, Ryan Opdahl from Farmer’s Union Insurance approached Commission President Reese about
going with his agency for NDIRF. Commissioner Reese mentioned that it would not be up to him, that the
whole Commission would need to decide. If this were to be opened, that the Commission would invite all
insurance agencies in town to come before the Commission about it.

o Commissioner Reese approached Nodak and they were not interested.

City Officers Reports:
Public Works Director Anderson: Nothing to report.

City Attorney Juelson: Nothing to report.
City Auditor Frederick:
¢  Reminder that Hillsboro Days is coming up, any food truck vendors need to have a permit and all
documentation submitted to City Hall prior to serving food. Applications can be picked up at City Hall or
found on our website.
* Need a motion to have a wage set for Utility Auditor Myers
*«  Recommend her starting wage at $19.25 per hour with a $1.56 raise if she would go through the Auditor
Certification Program through NDLC
Commissioner Sather made the motion to accept the $19.25 per hour wage with the $1.56 raise once the Auditor’s
Certification Program is completed for Utility Auditor Myers. Commissioner Evans seconded the motion.
In a roll call vote
Yes- Geray, Evans, Sather, and Reese

Motion carried.
e Deputy Auditor Bjorklund’s retirement party is Wednesday May 24t at the Community Center from 3pm-
Spm.

Sheriff’s Office: Nothing to report.
City Engineer Swanson: Nothing to report.

BC Tickets:
« Sending out letters to ticketed properties again as a reminder to get their property cleaned up.
e Ticket #2021004- 103 4th St NE
o  The property owner was found guilty on two counts, both with the Beautification Committee and
with the city ordinances.
o 51000 per count.
$1000 per day of the day in question.
o  Every meeting — decide if the property is still in violation and then refer to the Sheriff Department
for the extra charge.
o  The property owner has 30 days from last Wednesday to 10t of May to appeal it with the ND
Supreme Court.

e}

Old Business:

Policy Handbook:
e Utility Auditor Myers addressed the Commission about the hiring process not being put in the handbook.

*  Commission President Reese had finished the hiring process but had accidently forgotten to put it in the
handbook.

e  Adding office staff in on the interviews.

*  Manager can request a second commissioner that he/she feels comfortable with to sit in on the interview.
* Do not have to request time off, just must communicate with the supervisor and Commission.

*  The probationary period is only for new hires.

e Tabled

New Business:

Tax Equalization 2024 Letter of Intent Approval
* Tabled



Approval to Remove Deputy Auditor Bjorklund from Banking and Add Utility Auditor Myers as a Signer:
e Commissioner Geray made a motion to approve removing Deputy Auditor Bjorklund from the banking and
add Utility Auditor Myers as a signer. Commissioner Evans seconded the motion.
In a roll call vote
Yes- Sather, Evans, Geray, and Reese.
Motion carried.

Facade Grant Application at 15 W Caledonia:
® Tabled

DHB Street Closure for Annual Hot Dog Day for Hillsboro Days
o 2%StNW
Commissioner Sather made a motion to approve the closure of 2 % 5t NW for the annual hot dog day for Hilisboro
days. Commissioner Evans seconded the motion.
In a roll call vote
Yes- Geray, Sather, Evans, and Reese
Motion carried.

HEDC Gaming Site Authorizations
e  A&RBar
*  Goose River Brewery
Commissioner Evans made a motion to approve the gaming site authorization for A&R Bar and Goose River Brewery.
Commissioner Sather seconded the motion.
In a roll call vote
Yes- Sather, Evans, Geray, and Reese
Motion carried.

Public Library Summer 2023 Budget Proposal Approval

Commissioner Sather made a motion to approve the Public Library Summer 2023 Budget Proposal. Commissioner
Geray seconded the motion.

In a roll call vote

Yes- Evans, Sather, Geray, and Reese.

Motion carried.

Demolition Grant Application- 202 2" St SE

Commissioner Sather made a motion to approve the Demolition Grant Application for 202 2 5t SE. Commissioner
Evans seconded the motion.

In a roll call vote

Yes- Sather, Evans, Geray, and Reese

Motion carried.

Mike Kress’s Resignation from City Commission and Planning & Zoning

Commissioner Geray made a motion to accept Mike Kress’s resignation from the City Commission and Planning &
Zoning. Commissioner Evans seconded the motion.

In a roll call vote

Yes- Sather, Geray, Evans, and Reese

Motion carried.

Mike Lessard & Mike Willison’s Resignation from Planning & Zoning

Commissioner Geray made a motion to accept Mike Lessard and Mike Willison from Planning & Zoning. Commissioner
Evans seconded the motion.

In a roll call vote

Geray, Evans, Sather, and Reese.

Motion carried.

HTC Grant Application Hillsboro Rec District
*  Applying for two pitching mounds to be added for tournaments this summer.

Commissioner Sather made a motion to approve the HTC Grant Application for the Hillshoro Rec District.
Commissioner Geray seconded the motion.




In a roll call vote
Yes- Geray, Evans, Sather, and Reese
Motion carried.

Transfer of Liquor License Application
. A&R Bar

Commissioner Geray made a motion to approve the transfer of Liquor License Application for the A&R Bar.
Commissioner Evans seconded the motion.

In a roll call vote

Yes- Sather, Evans, Geray, and Reese

Motion carried.

Citizens Addressing the Commission

Susie Anderson- Mike Kress used to have the portfolio but wants to know who oversees fixing the grave sites that
were covered with water.
Chuck Putnam- Reiterated more about the cemetery having water on it.
*  Mayville is working on their roads, and they are doing a great job.
Allison Whisney- Would like to know how the building permit process will be now that Mike Kress is gone.
e Would like to say thank you to all the Mike’s for all the years of service.
*  Sending all building permits to Planning & Zoning and all the Commissioners.
*  Would like to know what the process is to recall the Commission President.
Jon Myers- Piggyback off Chucks comment about curb and gutter work needing to be done.
* Line Items A-G, we are looking more at residential properties instead of City Public Properties to beautify
the city.

Adjournment:
Commissioner Sather made a motion to adjourn the meeting at 8:35pm. Commissioner Geray seconded the motion.

None vote no
Motion carried.

Ashley Frederick Levi Reese
City Auditor Commission President

The next regular meeting of the Hillsboro Board of City Commissioners
will be at 6:30 PM on Monday, June 5, 2023, at Main Street Community Center.



EOM to be approved on 06/05/2023 PAID on 05/31/2023 Amount  Check ﬂ
Gregorio Garza Payroll $589.94 26575
James P. Baumgartner Payroll $3,809.35 26573
Landon Reed Payroll $546.14 26577
Levi A Reese Payroll $496.55 26578
Nicole Evans Payroll $369.40 26574
Paul A Geray Payroll $369.40 26576
Terry Wika Payroll PW $249.84 26579
Jay J. Alfson Payroll $3,033.59 500591e
James M. Anderson Payroll $4,840.22 500592e
Zachary Anderson Payroll $3,620.27 500593e
Julie H. Bjorklund Payroll $3,931.86 500594e
Ashley D. Frederick Payroll $3,929.79 500595e
Bryan D. Hall Payroll $2,669.36 500596e
Jonthan E. Hams Payroll $4,182.71 500597e
Sara Myers Payroll $2,483.03 500598e
David R Sather Payroll $369.40 500599
Taxes Federal Payroll taxes $10,650.73 884E
Blue Cross Blue Shield of ND Dental & Vision Ins $873.30 885E
Bell State Bank & Trust Profit Sharing Plan $2,961.95 886E
JP Morgan Chase Bank Credit Card $1,894.88 887E
Microsoft Online May Services $362.00 888E
ND Pers Health Ins $11,195.48 889E

Total Accounts Payable

$63,429.19



A P to be approved on 06/05/2023 PAID on 06/05/2023 Amount  Check #
Acme Tools Jet HVBS-56V 5 889.00
Alicia's Cleaning Services Cleaning- June S 300.00
Allegient Load Control S 379217
Aramark Linen Services S 150.04
Auto- Owners Insurance Pool Insurance S 691.00
Banyon Data Systems Support S 975.00
Border States Alum hot line connection S 126775
Bowersox, Bruce Planning & Zoning S 200.00
Brown, Paul Special Assessment Committee x 2 Meet S 100.00
Core & Main Chemical S 428.44
Deluxe Envelopes S 991.45
Electric Pump Riverwalk lift station work $ 191837
Geray, Paul Beautification Committee S 200.00
Hamilton, Chase Meter deposit refund S 150.00
Hawkins Stackable Totes S 50.00
Hawkins Chemical $  5,023.95
HEDC Sales tax S 945274
HEDC Lodging tax- May S 79.64
Hillsboro Park Board Rev Share S 2,20891
ICE Dust Control Calcium Chloride S  3,736.00
Johnson, Eric Beautification Committee S 200.00
Kress, Mike Planning & Zoning S 200.00
Lawson Hardflex S 29.90
Lessard, Mike Planning & Zoning S 200.00
Liska, Margaret Meter deposit refund S 150.00
Mau, Simon June monwing contract S 1,333.35
Midewest Inspection Building Permit - Anchor S 718.44
Mikkleson, Brent Planning & Zoning S 200.00
Miller, Matt Special Assessment Committee S 50.00
Miller's Fresh Foods Supplies S 13.74
Myers, Jlon Special Assessment Committee x 2 Meet S 100.00
Nodak Disable power to motel S 171.00
Olympic Sales Garbage Bins $  2,590.00
Reese, Levi Beautification Committee S 200.00
Riemer, Marjorie Meter deposit refund S 100.00
RMB Chemical- WTP S 1,045.44
Sewill, Jason Meter deposit refund S 100.00
Smelden, Adam Beautification Committee S 200.00
Sorum Oil Gas/oil S 9,498.70
Swenson, Leif Planning & Zoning/BC S 400.00
Team Lab Freight Charge S 155.50
Traill County Treasurer Sheriff Contract- June $ 19,190.83
Triage LLC Meter deposit refund S 100.00
Valley Plains Parts S  1,08157
Van Diest Supply Company Altosid XR Briquets $ 16,368.00
Verizon Wireless Phones S 462.34
Willison, Mike Planning & Zoning S 200.00
Napa Parts S 357.72
ECRWD Raw water S 10,267.77
Olsen Hardware Supplies S 152.82
S 98,44158



Letter of Intent for Centralized County Assessor

Jurisdiction: Hl \ lg ‘%(Z) C{T—Lj

¢ (4 400~

This price is subject to change if signed after September 5, 2023

Asssessment Year: 2024

This letter of intent is for the County to provide assessing services for the above named Jurisdiction
for the assessment year listed.

Jurisdiction signature: Date:

Name:

Equalization Director: J(/‘@/Q(d%/]/\ Date: 05/02/2023
Name: Kayla Knudson, Equalization Director

Once signed, this contract is good for one year. Jurisdictions will sign new forms each year.

PO Box 745, Hillsboro ND 58045
Office (701) 636-5950
Office Hours: 8-4:30 Monday — Friday
Summer office hours (Memorial to Labor Day): 7-5:30 M-Th, Closed Fri.



TRAILL COUNTY EQUALIZATION

Letter of Intent for Centralized County Assessor

Jurisdiction: Hﬂ\\g bO\J/‘Q C/Vh,af_
Fees: $ \L\'; q (ﬁO- —

This price is subject to change if signed after September 5, 2023

Asssessment Year: 2024

This letter of intent is for the County to provide assessing services for the above named Jurisdiction
for the assessment year listed.

Jurisdiction signature: Date:
Name:
/
iy
Equalization Director: / /C//lé(c//)ZQ/ Date: 05/02/2023
Name: Kayla Knudson, Equalization Director

Once signed, this contract is good for one year. Jurisdictions will sign new forms each year.

PO Box 745, Hillsboro ND 58045
Office (701) 636-5950
Office Hours: 8-4:30 Monday — Friday
Summer office hours (Memorial to Labor Day): 7-5:30 M-Th, Closed Fri.



Experience Hillsboro

sMALL TOWN. B]G oPPORTUNITY.

FACADE GRANT APPLICATION

Applicant Caledonia Properties, LLC

Street Address 15 W Caledonia Ave, Hillsboro, ND 58045

Mailing Address (if different) PO Box 55, Hillsboro, ND 58045

Contact Person Beth Christianson-Melby Title CEO
Daytime Phone 701-636-2104 Fax Email beth@ndideashop.com
Applicant is: ¥ Building & Business Owner JBusiness Owner <JBuilding Owner

If applicant is not the building owner, please provide the following:

Building Owner Name

Mailing Address

City State Zip

Important: If applicant is not the building owner, please include a letter from the building owner
providing endorsement and permission for the proposed fagcade renovations.

How long has the current business been at thislocation? 5 years

The City of Hillsboro is an equal opportunity provider.



How long has the present building owner owned the property? 5 years

Description of Proposed Facade Work: (if additional space is needed, please attach as an additional page)

Replace front window on the east side of the building with commercial grade, energy efficient window.

Estimated Total Cost of Project: $_11.559.52
(Please include quote from contractor or architect

Portion of project that applicant proposes to pay $.6.559.52
Must be at least the minimum match as specified in the program

Estimated date that project will begin if grant is awarded_7/1/2023

Estimated completion date for project_7/31/2023

Certification

[ certify to the City of Hillsboro that all of the information contained in this application is true and
correct to the best of my knowledge.

[ understand that if [ am approved for this grant, the City may be required to issue me an IRS
Form 1099-G for the grant payments I receive from the City or HEDC. depending upon the
federal tax classification status magked on the [RS Form W-9 that I will be required to complete
as a condition of obtaining this gfant.

/ ' AWSSignature Date b///a,/z'ozz

The City of Hillsboro is an equal opportunity provider.



Project summary:

Replace this window, including the upper
portion that is currently covered with a
commercial grade energy efficient window.

Photos below show the damage to the window. As one of
the few historically preserved buildings in Hillsboro, these
windows are important to preserving the structure of thls
building and keeping ol
heating/cooling costs

down for renters.

Timeline:
We would hope to start on or around July 1, 2023 and finish by July 31, 2023. If the vendor can
start sooner, we would be open to that.
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4 Engloyea Owned Compony

SALES QUOTE

Page: 1

lob Name:

Sales Quote Number
Sales Quate Date:
Quote Valid Until;

THE IDEA SHGP

SQ013098
5/10/2023
11/10/2023

Sell

Ship

T GLASS SERVICE - FARGO
BETH CHRISTIANSON - MELBY
14 W CALEDONIA AVE
HILLSBORQ, ND 58045
Phone: 701-636-2104

To:

GLASS SERVICE - FARGQ
BETH CHRISTIANSON - MELBY
14 W CALEDONIA AVE
HILLSBORG, ND 58045

Ship Via INSTALL SalesPerson 8rody Morken
Terms DUE UPON RECEIPT Phone #

Customer ID 153680C Email aroaym@fargoglass.com
Item No. Description Unit Quantity
NSGL 1 WINDOW REPLACEMENT 90-3/4"X115-3/4" EACH 1

NSTALL SERYVICE CUT QUT WOOD 'WINDOWS AND JAMBS HOUR 1

REPLACE, CAULK, TRIM WITH 3RAKE METAL
C-TRUCK SERVICE TRUCK SERVICE CHARGE SACH 2
MILZAGE MILEAGE ZACH 158G
Amount Subject tc Sales T K
mount f pject G Sales Tax 2 Subtotai: 11,559.52
Amount Zxempt from Sales Tax 55952 nvcice Jiscount 0.00
Taral Sales Tax: 0.00

Total:

——— e

11,559.52



» BUILDING INSPECTIONS

. CommerCIaI Midwest Inspection Services

4 City of Building 310 15t Avenue SE
. . . Mapleton, ND 58059

HILLSBOR0 Permit Application Phone: 701-532-1078

Fax: 701-532-1608

Please email completed applications to: midwestinspectionservicesnd@gmail.com

Incomplete applications will cause delays in the routing/review and permitting process.

Project Title*:
) (,«\MJ{’ Is this a Re-submittal?
W\K&‘W (ZQ)!M ; O Yes
Address: pN
A ol al) ; A No
Plft/\\// I.h QL()’L(?L MC If yes, an update submittal
faea vale: description is required.
F((, 55952

Project Description:

’ | e o bllgy with
PeQlece St Lo b CMeﬁkﬁk‘f‘ sde o@b!( W'
Q/ve;gf\\ Q)QQT et CCWC&J[\SFO&VJ " Qo \C)

Owner:cdleél_(ma:L ‘()ropu__iﬂg | L | ContactPerson: f’%{jﬂ\ Cj,,r .5Fw—§t“-" PA
= Phone: 10 1-430-7307 Fax:
Address: PC ?)mt =

I‘H’S‘)Cﬂ"é A0 58045 E“ma“:bﬂj({&(f V\jffﬁ%l\i}{) COw

Designer: Contact Person:

Phone: Fax:
Address:

E-mail:

General Contractor: g‘ %’ 6 I“SS .fﬂ m:i Contact Person: B\,_C[L} Mg~ i e
Phone: @ i Fax:

E-mail: \hro Ba m (3 Q:au;(j@, j/&gg N1/

Address:

ND Contractor License No.

Foundation Contractor: Mechanical Contractor:
Phone: Phone:

E-Mail: E-Mail:

ND Contractor License No. ND Contractor License No.
Electrical Contractor: Excavator:

Phone: Phone:

Fire Protection Contractor:
Plumbing Contractor:

Phone:
Phone:

Complete back side.



TYPE OF IMPROVEMENT:
[J New Construction [] Addition [] Remodel [] Demolition [] Move B Repair [] Miscellaneous [] Temporary

PERMIT FOR:
O Foundation“ii Shell [] Interior (Check all that apply)

TYPE OF USE:
[] Restaurant/Nightclub [] Recreation/Amusement [] Indoor/Outdoor Arenas/Grandstands [] Church [] Theaters
Professional Offices/Service [] School [] Daycare [] Industrial/Factory [] High-Hazard Area [] Hospital/Assisted Care
[ Retail/Wholesale Store [] Motor Fuel Dispensing Facility [] Hotel/Motel [] Multi-Family Dwelling [] Single Family Home
[] Group Home [] Storage/Warehouse Facility [] Motor Vehicle Repair [] Accessory Building [] Other

amcﬂﬁpau -

DESCRIBE IN DETAIL THE INTENDED USE:

\&;ﬁpn" e [\-&CL-._J\ ‘L{,J'C& ad

BUILDING/STRUCTURE SIZE:
Width Ft. Depth Ft.

Height Ft. No. of Stories Gross Floor Area SF

BUILDING LOCATION ON SITE:

Property Zoning Designation

North Property Setback Distance Ft. [J Front [ Side [J Rear [] Adjacent to Public Way
East Property Setback Distance Ft. [ Front [ Side [] Rear [] Adjacent to Public Way
South Property Setback Distance Ft. [ Front [ Side [] Rear [] Adjacent to Public Way
West Property Setback Distance Ft. [ Front [ Side [] Rear [] Adjacent to Public Way
BUILDING FIRE SPRINKLERED:

[ Yes [ No [ Partial

REQUIREMENTS FOR CONSTRUCTION IN FLOODPLAIN:

Is the Building Located in the Special Floodplain Hazard area? [] Yes [] No (If yes complete the following)
Base Flood Elevation Ft. Flood Protection Elevation Ft. Letter of Map Revision Issued [] Yes [] No
Acknowledgement Form Submitted [] Yes [] No

For Office Use Only

Occupancy Classification:
A1 [JA2 [JA3 [JA4 [OAs (OB [JE [OF41 [OF2 [JH-41 [OH-2 [OH-3 [JH4 [JH-

5
Orm Oz O1Kke O Om OrR41 OR2 [OR-3 [JR4 [s-1[]s-2 [Ju

Construction Type:
Owwa OB Ju-A

Ouwe Om-A CJw-B CJiv-HT OV-A [JV-B

Septic Permit Required:
[J Yes ] No

Planning and Zoning Approval:
P.UD.[]Yes [IJNo Conditional Use [] Yes [J No Overlay District (] Yes [J No
Date Approved ‘

Stgnature of Applicant /

516)2023

Date




Commercial BUILDING INSPECTIONS

Midwest Inspection Services

’ - d City o Plan Routing Information 310 1% Ave SE
/HILLSEORO o STl e

FAX: 701-532-1608

The Inspections Department receives, and routes plans to the various departments. The plan holder
must provide the following information as listed below. Failure on your part to provide completed,
sufficient and correct documentation may result in delays to your project. The Inspections
department must receive departmental approvals before a building permit can be issued.

Plan Routing Application:

Provide a completed Plan Routing Application. A plan review and routing fee will be charged.

Plans Required:

Provide a total of 6 sets of bound and clearly marked plans with the following contents:

Inspections Dept.: 2 sets of complete wet stamped plans; including Construction
Plans and Construction Specifications.

Planning Dept: 1 set containing Civil site plans, Landscape plans,
Architectural floor Plans and Elevations.

Fire Dept.: 1 set containing Civil site plans, Landscape plans, Architectural
floor plans, Fire Sprinkler and Alarm plans and Elevations.

Engineering Dept./

Public Works Dept.: 2 sets; each set containing Civil site plans and Landscape plans.

Health Dept.: (if applicable) 1 set containing Architectural floor plans and Equipment layout

plans and schedules.

NOTE: approvals will require a detailed drawing showing the following items:

1 | Address of Project 7 | Drainage plans, storm sewer lines, sizes,
inlets, manholes, etc.

2 | Name and Phone Numbers of Contact 8 Sewer service locations, sizes, cleanouts,
Persons manholes, etc.

3 | Legal description (Lot, Block and 9 | Water service locations, valves, hydrants,
Subdivision) sprinkler lines, sizes, etc.

4 | Detailed and dimensioned site plans. 10 | Landscaping (parking lot, open space)

5 | Easements (if any present) 11 | Residential Protection Standards

6 | Driveway locations, access controls, etc. 12 | Construction plans

Engineering Department:

This department will review for compliance with the most current engineering standards. Including
but not limited to site access to right-of-ways, site drainage, presence and location of services, and
presence of any city easements.

Health Department:
ND State Restaurant-Food/Environmental Health Practitioner will review for compliance with the
most current Restaurant Codes.




