Commission Members: 19 S Main, PO Box 400 Auditor: Ashley Frederick
Levi Reese, President Hillsboro, ND 58045 Public Works Director: Jim Anderson
Dave Sather, Vice President Phone: (701) 636-4620 Fax (701) 636-4621 City Attorney: John Juelson & J.R. Strom

CITY OF HILLSBORO

Mike Kress, Paul Geray & Nicole Evans

REGULAR CITY COMMISSION MEETING
May 15, 2023, 6:30PM at MSCC
AGENDA

Open with Pledge of Allegiance

Reading of Minutes — May 1, 2023, Regular Meeting Minutes.

Presentation of Bills

Monthly Disconnects - May

City Commissioners Reports

Report of City Officers
a. Superintendent
b. Attorney
c.  Auditor
d.  Sheriff’s Office
e. City Engineer

BC Ticket Items — See Attachment

Old Business

a.

Policy Handbook

New Business
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Tax Equalization 2024 Letter of Intent Approval
Approval to remove Julie from Banking and Add Sara on as a Signer
Facade Grant Application at 15 W Caledonia Ave
DHB Street Closure for annual Hot Dog Day for Hillsboro Days
i. 2% St.NW
HEDC Gaming Site Authorizations
i. A&RBar
ii. Goose River Brewery
Public Library Summer 2023 Budget Proposal Approval
Demolition Grant Application 202 2nd St SE

Mike Kress’s Resignation from City Commission and Planning & Zoning

Mike Lessard and Mike Willison’s Resignation from Planning & Zoning
HTC- Grant Application Hillsboro Rec District
Transfer of Liquor License Application

i. A&R Bar

10. Citizens Addressing the Commission

11.

Adjournment



NEXT REGULAR MEETING:
Tuesday June 5, 2023, 6:30 PM
MAIN STREET COMMUNITY CENTER

HBC Ticket’s

HBC Ticket #2021001 — 318 2"¢ St SE— Referred to Sheriff Department

HBC Ticket #2021002 — 206 4" Ave SE- Referred to Sheriff Department/ motion was
made to close this ticket.

HBC Ticket # 2021003 — 222 4™ Ave SE — Referred to Sheriff Department

HBC Ticket # 2021004 — 103 4t St NE— Waiting on finalization from district court. New
letter for new items on property.

HBC Ticket # 2021005- 13 S Main St. — Condemnation process started after 12/05/22
Meeting. First Deadline was 02/10/2023.

HBC Ticket #2021007- 322 1% Ave NW- Property has been sold/ motion was made to
close this ticket for now.

HBC Ticket # 2022001- 203 4 St SW- Referred to Sheriff Department

HBC Ticket # 2022002- 205 4™ St SW- Property is up for sale, Kumar is willing to work
with city.

HBC Ticket # 2022003- 310 E Caledonia- Motion was made to refer to City Commission.
HBC Ticket # 2022004- 218 4™ St NE- Referred to Sheriff Department



DATE: 05/01/2023
TIME: 6:30 PM

THE HILLSBORO BOARD OF CITY COMMISSIONERS HELD A REGULAR MEETING AT
MAIN COMMUNITY CENTER AT THE ABOVE DATE AND TIME.

Commissioners present: Reese, Sather, Geray, Evans, Kress

Commissioners Absent: None

Commissioner Reese opened the meeting with the Pledge of Allegiance at 6:30 PM.

Reading of the Minutes:

Commissioner Sather made the motion to approve the April 17, 2023, meeting minutes, and the April 17, 2023, Tax

Equalization meeting minutes. Commissioner Kress seconded the motion.

None voted no, Motion carried.

Presentation of Bills

A P to be approved on PAID on 05/01/2023 Amount Check
05/01/2023 #

Ag Spray Vertical storage tank $ 1,068.56 | 26514
Alicia's Cleaning Services Services-May/ Wedding Armory Clean $ 600.00 | 26515
AppRiver Microsoft 365 backup $ 51.00 | 26516
Aramark Linen services $ 150.04 | 26517
Bank of North Dakota Evans-Flex Loan Payment $ 1,144.97 | 26518
Business Essentials Supplies- City Hall $ 824.73 | 26519
Cole Papers Toilet paper $ 176.47 | 26520
Core & Main Parts S 554.87 26521
ECRWD Water $ 7,643.31 | 26522
Goose River Heating & Cooling | Replace thermostat/3 blower motor $ 2,578.00 | 26523
Grainger Misc. Parts $ 167.51 | 26524
Halstad Telephone Phone/internet $ 970.26 | 26525
Hawkins Chemical $ 10,429.54 | 26526
HEDC Sales Tax $ 8,892.25 | 26527
HEDC Lodging tax-Apr $  650.02 | 26528
Hillsboro Park Board Rev Share- Apr $ 2,158.53 | 26529
MRES AMI Meter count $ 470.00 | 26530
Napa Parts $  478.27 | 26531
ND Rural Water Systems Backflow device testing $ 50.00 | 26532
Nodak Assist w/locating fault 213 Cal $ 2,318.99 | 26533
Riteway Utility bill card stock $ 1,713.27 | 26534
RMB Monthly drinking water $ 329.97 | 26535
Scooter’s Plumbing 421 W Cal Service $ 1,250.00 | 26536
The Printers Pigskin Preview Ads S 85.00 | 26537
Traill County Treasurer Sheriff contract-May $ 17,254.08 | 26538
Valley Plains Parts Sale/ $ 82.65 | 26539
Verizon Wireless Phones $  434.32 | 26540

$ 62,526.61

Commissioner Evans made the motion to pay the bills as presented. Commissioner Geray seconded. None voted no.

Motion carried.




City Commissioners Reports:

Commissioner Paul:

Beautification will be looking at how things have been over the winter and if any progress has been made.
HEDC- Approved a flex loan for the Hillsboro Inn and a grant for $5000 to a daycare that will be moving into
the old Dakota Heritage Bank. Approved a $3500 donation to the Hillsboro Business Association to help
with Hillsboro Days.
Still doing Bingo on Thursday’s and Sundays at the Brewery and are looking for an employee or two to help
if anyone is interested in that.
Electrical- Still working on load control.

o Put more information on the website and social media.

o Do as many as possible on Monday’s and possibly Tuesday’s if there are enough appointments

scheduled.

Commissioner Sather:

Sheriff’s department will be turning over the old pickup to the Fire Departments in a couple weeks.

Commissioner Kress: Nothing to report.

Commissioner Evans:
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Nothing on water and sewer.

$12,133.89 in the Lodging tax. There is a meeting May 2, 2023, 5:30pm at the Vets Club to go over what
those funds can be spent on.

Commissioner Reese:

Pool- Pool did not flood, we still do not have a pool manager. Still a work in progress. Looking at maybe
making some changes in that area. Will be listing this opening.
Electrical Lineman- Nodak may realign assignments for the Hillsboro office. Looking at possibly adding a
{ineman to the city.
Beautification- May 10, 2023, is the court date for ticket# 2021004 103 4t St NE

o  Meeting Monday May 8, 2023, to discuss the rest of the properties.
Get a date on when to have a retirement party for Deputy Auditor Bjorklund and Public Works Employee
Baumgartner.

City Officers Reports:

Public Works Director Anderson:

Both summer helpers will be back this summer they will be starting May 15, 2023

City Clean up- May 15%. — Items need to be out on the berm by 7am

Flushing hydrants will happen next week.

There are lineman opportunities out there to train within. Its over several years. If there is someone in
house that would be interested in this for the future.

Jim Baumgartner is retiring, and his last day is July 28, 2023. New hire ready to start by June 1, 2023

Commissioner Sather made a motion to allow Public Works Director to advertise for a new employee to fill Jim
Baumgartner’s spot. Commissioner Geray seconded the motion.

In a roll call vote

Yes- Kress, Sather, Geray, Nicole, and Reese

Motion carried.

Third Part-time Public Works summer person.

Commissioner Kress made a motion to advertise for a 3™ part-time public works summer person. Commissioner Evans
seconded the motion.

In a roll call vote

Yes- Geray, Evans, Sather, Kress, and Reese.

Motion carried.

City Attorney Strom: Nothing to report.
City Auditor:

County changed their summer hours to Monday- Thursday 7-5:30 with Friday’s off. If the commission would
like to follow their hours, we would like to change it to open from 6:30-5:00 and closed on Friday’s. We can
also keep it how we usually do it which is Monday- Thursday’s 7-4:30 and Friday’s 8-noon.

The Commission agreed to stay with our normal summer hours.

Questions about when the special assessment committee will be starting up.

FYI- Our local dental office will no longer be accepting our dental insurance. We can still submit the claim,
but we will have to pay out of pocket up front.

Sheriff’s Office: Nothing to report.
City Engineer Swanson: Nothing to report.




Old Business:

Second Reading Ordinance on Lot 6, Block 5 of Replat of Amended Plat of Kingman Addition Less Tracks {200 block

of 4th St SW)

Commissioner Sather made the motion to approve the second reading of ordinance on lot 6, block 5 of the replat of
amended plat of Kingman Addition less tracks for the rezoning from R2 to C1. Commissioner Kress seconded the
motion.

In a roll call vote

Yes- Geray, Evans, Kress, and Sather

No- Reese

Motion carried.

Policy Handbook: Commission President Reese still working on this. Tabled.

Administration Assistant Position:

Commissioner Evans made a motion to post the Administration Assistant Position. Commissioner Kress seconded the
motion.

In a roll call vote

Yes- Geray, Kress, Sather, Evans, and Reese

Motion carried.

Copier Quotes:
e  Tabled until August 2023

New Business:

Gaming Site Authorization for Aggie Foundation at Tap That.

Commissioner Sather makes the motion to renew the gaming site authorization for the Aggie Foundation at Tap That.
Commissioner Kress seconded the motion.

In a roll call vote

Yes- Kress, Geray, Evans, Sather, and Reese.

Motion carried.

Farmers Market Street Closures Thursday’s June 1%t — September 28t 4:30pm-7:30pm
. Barricades from 4pm-8pm
Commissioner Sather made a motion to approve the closing of South Main St from Caledonia to Tap That and North
Main St from Caledonia to north side of Sundae Brew every Thursday from June 1 to September 28, 2023, from 4pm-
8pm. Commissioner Evans seconded the motion.
In a roll call vote
Yes- Evans, Kress, Sather, Geray, and Reese.
Motion carried.

HBA- Hillsboro Day’s Requests
¢ Street closure in front of Post Office Thursday through Monday Evening.
e  Street Closure- Main St Friday from 3-8pm.
*  Insurance coverage for the street dance.
*  Running club street closures.
Commissioner Sather made a motion to approve the street closures for HBA, The Running Club, and to approve the
insurance coverage for the street dance. Commissioner Kress seconded the motion.
In a roll call vote:
Abstain- Geray
Yes- Evans, Sather, Kress, and Reese.
Motion carried.

¢  Funding Needs:
o Tent side walls, Patio Tables, Lights, up to $2500 from Sales Tax.

Commissioner Kress made a motion to approve the purchase of tent side walls, patio tables, and lights and
spend up to 52500 from sales tax. Commissioner Evans seconded the motion.



In a roll call vote

Abstain- Geray

Yes- Sather, Kress, Evans, and Reese.
Motion carried.

City Wide Spring Clean-up: May 15. Everything needs to be out on the berm by 7am.

2023 MRES Reserved Capacity Agreement- Renewal

Commissioner Geray made a motion to approve the 2023 MRES Reserved Capacity Agreement renewal. Commissioner
Sather seconded the motion.

In a roll call vote
Yes- Kress, Evans, Geray, Sather, and Reese.
Motion carried.

Citizens Addressing the Commission

e  Frank Kartes: Would like the gate to be open at the City Dump longer hours in the summer. Levi will talk
with Public Works Director Anderson.

e  Chuck Punton: Reiterated what Frank Kartes said. What are they going to do with the patio fence at the

Brewery. J.R will send out a follow up letter. Ask the Sheriff’'s Department to patrol the 4 ways stop sign by
Paul’s Hometown Repair.

Adjournment:

Commissioner Sather made a motion to adjourn the meeting at 7:41pm. Commissioner Kress seconded the motion.
None vote no

Motion carried.

Ashley Frederick Levi Reese
City Auditor Commission President

The next regular meeting of the Hillsboro Board of City Commissioners
will be at 6:30 PM on Monday, May 15, 2023, at Main Street Community Center.



A P to be approved on 05/15/2023 PAID on 05/15/2023 Amount Check #
AE2S FM/1-29/GIS/Storm water master S 12,702.25
Anchor Ingredients BES $  8,000.00
Aramark Linen Services S 150.04
Border States Electric Fuse amperes x6/cable cutter S 8,815.70
Dakota Natural Gas Gas S 127.77
Dept of Envimental Quality Water-Nitrate S 13.24
Ewing QOil Gas/oil S 148.23
Grainger supplies S 128.85
Hillsboro Airport Authority Apr Contribution S 122.68
Hillsboro Banner Legal/ads S 2,861.64
Jet-Way Thaw frozen water line 410 Caledonia S 605.00
Kiwanis 3rd Qtr Payment S 75.00
KRIB Ads S 780.00
Lawson Parts/supplies S 311.79
Loffler Service S 108.40
Midwest Pest Control Pest Control S 207.00
MRES April service S 138,923.51 ACH
ND One Call Service- April S 21.55
Nodak Services S 6,270.54
Ohnstad Twitchell Professional Services S 11,688.35
Olsen Hardware supplies S 81.43
Payment Service Network Apr Service S 342.40 ACH
PowerPlan RDO GF S 264.21
Premium Waters Drinking water S 69.38
RMB Chemical S 252.65
Traill County Equalization Centralized County Assessor S 26,060.00
Waste Management Roll Offs/Trash S 25,193.16
Wright Implement MTP-24 Battery S 204.95

S 244,529.72
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CITY OF HILLSBORO

EMPLOYEE HANDBOOK

INTRODUCTION

GENERAL POLICIES

NATURE OF EMPLOYMENT
EMPLOYEE RELATIONS

CHAIN OF COMMAND

EQUAL EMPLOYMENT OPPORTUNITY
EMPLOYMENT APPLICATIONS
EMPLOYMENT REFERENCE CHECKS
VETERAN'S PREFERENCE

JOB DESCRIPTIONS

PROBATIONARY PERIOD
HARASSMENT

SEXUAL HARASSMENT

ALCOHOL & DRUG FREE WORKPLACE
SMOKING

EMPLOYEE CONDUCT AND WORK RULES
CONFLICTS OF INTEREST
IMMIGRATION LAW COMPLIANCE
OUTSIDE EMPLOYMENT

HIRING OF RELATIVES

EMPLOYMENT CATEGORIES
AT-WILL EMPLOYMENT
EXEMPT/NON-EXEMPT
REGULAR FULL-TIME
REGULAR PART-TIME
TEMPORARY OR SEASONAL
EMPLOYMENT TERMINATION
RESIGNATION

SALARY ADMINISTRATION

PAY DAYS

PAY DEDUCTIONS

OVERTIME

CALL-OUT PAY

ON-CALL PAY

PAY ADVANCES

ADMINISTRATIVE PAY CORRECTIONS
TIMEKEEPING
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INTRODUCTION

Citizens of the City of Hillsboro elect the Board of City Commissioners. Remaining department heads
are appointed by the Board of City Commissioners. Employees are hired by department heads with the
approval of the Commissioners or within guidelines authorized by the Commissioners.

Employees are accountable to their department head or to a designated supervisor. Department heads
are responsible for day-to-day activities within their departments and are accountable to the Board of
City Commissioners. The Commissioners are directly accountable to the citizens of the City of Hillsboro.

This handbook is designed to acquaint you with the City of Hillsboro and provide you with information
about working conditions, employee benefits, and some of the policies affecting your employment. You
should read, understand, and comply with all provisions of the handbook. It describes many of your
responsibilities as an employee and outlines the programs developed by the employer to benefit
employees. One of our objectives is to provide a work environment that is conducive to both personal
and professional growth.

No employee handbook can anticipate every circumstance or question about a policy. As the City
continues to grow, the need may arise to change policies described in this handbook. The
Commissioners therefore reserve the right to revise, vary, change, supplement, or rescind any policies
or portion of the handbook from time to time as they deem appropriate, in their sole and absolute
discretion.

***********************************P LEASE N OTE**************************************

THIS PERSONNEL POLICY MANUAL HAS BEEN DRAFTED AS A GUIDELINE FOR OUR
EMPLOYEES. IT SHALL NOT BE CONSTRUED TO FORM A CONTRACT BETWEEN THE CITY OF
HILLSBORO AND ITS EMPLOYEES. RATHER, IT DESCRIBES THE COMMISSIONERS’ GENERAL

PHILOSOPHY CONCERNING POLICIES AND PROCEDURES.

Fe ke e sk ok e ok ok e e ke ok ek e ke e ke ok vk ke ok ke ke ke ok ok ok o e e ok ok e ke e ok o e ke o ke ok o e ok ke ok ke ke ok ok e ke ok e ok e e e ke ok ke ok e e e e e ok ok e ke e ke e ke e ke ke ok ke ok ke ek ke e ke ok

NATURE OF EMPLOYMENT

This handbook is intended to provide employees with a general understanding of our personnel policies.
Employees are encouraged to familiarize themselves with the contents of this handbook, for it will
answer many common questions concerning employment with this organization.

However, this handbook cannot anticipate every situation or answer every question about employment.
It is not an employment contract and is not intended to create contractual obligations of any kind.
Neither the employee nor the City of Hillsboro is bound to continue the employment relationship if either
chooses, at its will, to end the relationship at any time.
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To retain necessary flexibility in the administration of policies and procedures, the Commissioners
reserve the right to change, revise or eliminate any of the policies and benefits described in this
handbook.

EMPLOYEE RELATIONS

The City of Hillsboro believes that the work conditions, wages and benefits it offers to its employees are
competitive with those offered by other employers in this area and in this industry. If employees have
any concerns about work conditions or compensation, they are encouraged to voice these concerns
openly and directly to their supervisors.

Our experience has shown that when employees deal directly with supervisors, the work environment is
excellent, communications are clear, and attitudes are positive. We believe that the City of Hillsboro has
amply demonstrated its commitment to responding effectively to all employee concerns.

CHAIN OF COMMAND

If employees have any work-related issues or concerns, they are advised to go to their direct supervisor.
The City of Hillsboro Chain of Command is as follows:

Commission President
If PCis President, thengo Personal Commissioner
o Commissioner of Choice

Public Works
Pool Commissioner Superintendent or
Equivalent

Pool Managers Public Works Staff Auditor Staff

— Pool Staff
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EQUAL EMPLOYMENT OPPORTUNITY

The City of Hillsboro is an equal opportunity-employer. It is the policy of the City of Hillsboro to recruit,
hire, train, and promote employees without discrimination because of race, color, religion, sex, age,
creed, status of marriage or public assistance, national origin, or physical or mental handicap except
where specific age, sex, or physical requirements are a bona fide occupational qualification.

EMPLOYMENT APPLICATIONS

The City of Hillsboro relies upon the accuracy of information contained in the employment application, as
well as the accuracy of other data present throughout the hiring process and employment. Any
misrepresentation, falsifications, or material omissions in any of this information or data may result in the
City’s exclusion of the individual from further consideration for employment or, if the person has been
hired, termination of employment.

EMPLOYMENT REFERENCE CHECKS

To ensure that individuals who join the City are well-qualified and have a strong potential to be
productive and successful, it is the policy of the City of Hillsboro to check the employment references of
all applicants.

In addition, criminal background checks will be administered by the Traill County Sheriffs Dept.

VETERAN’S PREFERENCE

Qualified veterans shall have preference for employment with the City of Hillsboro as set forth in Chapter
37-19.1 of the North Dakota Century Code.

JOB DESCRIPTIONS

At the start of employment, each employee is provided a written job description of his/her position.
Annually or as otherwise needed, the job description will be reviewed by the employee’s immediate
supervisor with the employee for any changes in duties.

PROBATIONARY PERIOD

An employee, excluding elected officials, should use the initial period after being hired or rehired,
promoted, demoted, or transferred within the city to determine whether the new position meets the
employee’s expectations. The City of Hillsboro uses this period to evaluate employee capabilities,
attitude, and work habits. Either the employee or the city may end the employment relationship at will at
any time during or after the probationary period, with or without cause or advance notice.

All new employees or change in a position work on a probationary basis for a minimum of the first 180
calendar days after their date of hire. Any significant absence of the employee will automatically extend
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the probationary period by the length of the absence. If the Commissioners or a department head
determines that the designated probationary period does not allow enough time to thoroughly evaluate
the employee, the Commissioners may extend, reduce, or waive the probationary period for a specified
period.

Regular full-time employees are eligible for benefits during the probationary period.

Employees needing accommodations to perform the essential functions of their job should request such
accommodations from their direct supervisor in writing at any time either during or after the probationary
period.

Completion of the probationary period does not alter the employment at-will status of the employment
relationship.

HARASSMENT

It is the City’s goal that all employees will enjoy a safe workplace free from unreasonable interference,
intimidation, hostility, or offensive behavior on the part of managers, co-workers, or visitors. Therefore, it
is the City's policy to maintain a productive work environment free from harassment of any kind and from
any source, and to treat all complaints fairly and equitably.

Harassment based on an individual’s race, color, religion, sex, national origin, age, disability, marital
status, pregnancy, status regarding public assistance, or participation in lawful activity off the employer's
premises during non-working hours which is not in direct conflict with the essential business-related
functions of the employer is unlawful under state and federal laws and is strictly prohibited.

Harassment based on any other factor is also strictly prohibited by the city.

If an employee has a complaint about harassment, the City’s main concern is to have the harassing
behavior stopped and to have the matter resolved as quickly and efficiently as possible. The procedures
to follow are:

1. Be sure that the conduct is discriminatory or harassing. If possible, find witnesses or other
substantiation of the conduct.

2. Discuss the improper behavior with the person(s) involved to let them know their conduct is
offensive.

3. If the harassment does not stop or if it recurs, the employee should report the conduct
perceived as harassment as soon as possible to his/her supervisor, or to the Personnel
Commissioner if the complaint involves the supervisor.

4. The Personnel Commissioner will conduct a complete investigation concerning the complaint
in an impartial and confidential manner, with the results being conveyed to all involved
individuals. Every reasonable effort will be made to determine the facts and resolve the
situation.

The City has the right to apply any sanction or combination of sanctions to deal with unreasonable
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conduct or harassment, including:

1. Counseling with the offender(s).

2. Probation with a warning of suspension or termination for continuing or recurring offenses.
3. Suspension, with or without pay, depending on the seriousness of the charge.

4. Termination of employment.

These actions may be taken in any order, depending upon the seriousness of the situation. The City's
responsibility is to treat all employees with dignity, sensitivity, and respect. Each employee is expected
to use common sense in determining whether his/her conduct may be offensive or unwelcome to
another.

SEXUAL HARRASSMENT POLICY

While all forms of harassment are prohibited, it is important to emphasize that sexual harassment is
specifically prohibited.

Sexual harassment is a form of discrimination which is prohibited by law. Sexual harassment includes
unwelcome sexual advances, requests for sexual favors, sexually motivated physical conduct, or other
verbal or physical conduct or communication of a sexual nature when:

1. Submission to that conduct or communication is made a term or condition of employment,
either explicitly or implicitly; or

2. Submission to or rejection of that conduct or communication by an individual is used as a
factor in decisions affecting that individual's employment; or

3. That conduct, or communication has the purpose or effect of substantially interfering with an
individual's employment or work performance, or creates an intimidating, hostile, or offensive
working environment.

Examples of sexual harassment include inappropriate touching or feeling that is unwelcome; sexual
innuendoes and comments and sexual remarks about a person’s clothing, body, or sexual activities;
jokes about sex which the employee finds offensive; sexual propositions or demands for sexual favors;
posting obscene pictures, drawings, or cartoons in the workplace; or making obscene gestures. These
are some of the common complaints, but many other types of conduct can also constitute sexual
harassment.

As with other types of harassment, if an employee has a complaint about sexual harassment, the main
concern is to have the harassing behavior stopped and to have the matter resolved as quickly and
efficiently as possible. The procedures to follow are:

1. Be sure that the conduct in question is discriminating or harassing. If possible, find witnesses
or other substantiation of the conduct.

2. The employee should discuss the improper behavior with the person involved to let him/her
know the conduct is offensive.

3. Ifthe harassment does not stop or if it recurs, the employee should report the conduct
perceived as harassment as soon as possible to his/her supervisor or to the Personnel
Commissioner if the complaint involves the supervisor.

4. The Personnel Commissioner will conduct a complete investigation concerning the complaint
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