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AGENDA

1. Open wlth Pledge of Allegiance

2. Reading of Minutes - October 15, 2023, Regular Meeting Minutes

3. Presentation of Bills

4. City Commissioners Reports

5. Report of City Officers
a. Superintendent
b. Attorney
c. Auditor
d. Sheriff's office
e. City Engineer

BC Ticket ltems - See Attachment

a. Re-evaluate Oster Property

7, Old Business

a. Employee Handbook

b. 2024 Rate Sheet Proposed

8. New Business

a. Amended Gaming Site Authorization

i. A&R Bar adding Raffle

b. Budget Pay/Natural Gas Question/Consensus

c. Eurro Statue

9. Citizens Addrersing the Commission

10. Adjournment

REGUTAR CITY COMMISSION MEETING

November 6, 2023, 6:30PM at MSCC

NEXT REGULAR MEETING:

Monday November 20,2023, 6r30 PM

MAIN STREET COMMUNITY C€NTER



a. HBC Ticket f2021001 - 318 2"d St SE- Referred to Sheriff Department

b. HBC Ticket #2027002 - 206 4th Ave SE- Referred to Sheriff Department/ motion was

made to close this ticket.

c. HBC Ticket # 2O21OO3 - 222 4th Ave SE - Referred to Sheriff Department

d. HBC Ticket # 2O27O04 - 103 4th St NE- Waiting on finalization from district court. New

letter for new items on property.

e. HBC Ticket # 2O21O05- 13 S Main St. - Condemnation process stafted aflet 72/05122

Meeting. First Deadline was 02110/2023.

f. HBC Ticket fl2OzfOO7- 322 1't Ave NW- Property has been sold/ motion was made to
close this ticket for now.

B. HBC Ticket # 2O22OOL- 203 4th St SW- Referred to Sheriff Department

h. HBC Ticket fi 2022002- 205 4th St 5W- Property is up for sale, Kumar is willing to work

with city.

i. HBC Ticket # 2022003- 310 E Caledonia- Motion was made to refer to City Commission.

j. HBC Ticket # 2022004- 218 4th St NE- Referred to Sheriff Department

HBC Ticket's



DArE: L0lL6/2023
TIME: 6:30PM

THE HITLSBORO BOARD OF CITY COMMISSIONERS HELD A REGUIAR MEETING AT

MAIN COMMUNIW CENTER ATTHE ABOVE DATE AND TIME.

Commissioners present: Reese, Evans, Pohlkamp, Geray, Sather

Commissioners Absent: None

Commissioner Reese opened the meeting with the Pledge of Allegiance at 6:30 PM.

Readins of the Minutes:
Commissioner Sother made the motion to opprove the October 2nd, 2023 regular Commission minutes. Commissioner
Geray seconded the motion.
None voted no
Motion corried.

AE2S l&C system, city wide storm water master 5t2,5L4.L2

Alicia's cleaning sept,oct,nov cleaning $9oo.oo

American water works Assoc membership dues s7s.0o

Aramark linen services S169.74

BORDER STATES TOOLS/PARTS S3,423,0s

DAKOTA NATURAL GAS SHOP S16.6s

electric pump river bend LIFT PUMP P1 s8,458.50

Engraphix self inking stamps s91.3s

Ewing oil gas S19o.1s

FARMERS UNION INS AUTO POLICY $2s,603.00

HA[l, BRYAN MEAL. TRAVEL s54.s7

Halstad TC $1,057,32

HAWKINS WATER DEPT S2,ss9.81

Hillsboro Airport Authority Oct Contribution S110.13

Hillsboro Banner advertising/affidavit $1,309.08

HILLSBORO LUMBER PARTS AND SUPPLIES $L,47o.28

Holcim 12 5th Ave NW s2,1oo.oo

Hubert oye & son asphalt paving S151,130.00

Job Service 3rd QRT Contribution S13s.o1

Johnson, Eric mural supplies ss09.7s

KRJB.FM ADS AND AFFIDAVIT Ssss.oo

Levi Reese office phone- teams S91.36

LOCATORS AND SUPPLIES SIGN AND STAND SG44.3o

LOFFLER tIFT STATION ALARM,CONTRACT FEE $Ls7.67

Microsoft teams calling Oct s4s.oo

Midwest Pest bug and rodent service $197.00

MN Municipal utilities Assoc training center - Bryan Hall s72s.00

MRES MISC SCANNING- INFRARED S394.10

MRES energy charge 5tos,z27.s7

MRES MtSC SERCICES SEPT 2023 s2,139.00

NO ONE CALL TICKES s3e.7s

NOOAK TRANSFORMER AT GROCERY STORE $s,s22.60

INTERNET



PREMIUM WATER CIW HAIL, SHOP $101.17

RMB waste water monitoring/NDRTCR monthly s31s.82

State Tax Commissioner 3rd QRT lncome Tax 5L,974.73

STUART IRBY fuel unit x12 s2,s44.00

waste management garbage $886.34

TOTAL S335,898.35

Presentation of Bills
Commissioner Geroy mode the motion to poy the bills as presented. Commissioner Pohlkamp seconded.
None voted no
Motion corried.

Monthlv Disconnect:
Commissioner Pohlkamp mode the motion to disconnect delinquent occounts October 24th, 2023. Commissioner
Sother seconded.

Roll Coll

Yes: Pohlkamp, Sother, Geray, Evans, Reese

None voted no
Motion corried,
lf poyment plon ogreement wos not poid, utilities will be turned off and past due must be paid in full plus reconnection

fees to have utilities reconnected.

City Commissioners Reports:
Commissioner Sather:

o Black top patching done for the year- will do more next year
o Fire department rescue truck should be back next week
o Would like to thank Mike and Barb Kress for the work they did on the armory grounds and the Hillsboro

sign s.

Commissioner Evans:

o Meeting with Steve Swanson to go over the storm water mater plan update was rescheduled. Should have
more information for the next meeting.

Commissioner Gerav:

o Electric project at Miller's Fresh Foods is complete
o Buried a few more lines
o HEDC- school committee meeting is looking at Plan B after the referendum was voted down. They

would like to hear from the community
Commissioner Pohlkamo:

o Still working on a bid for flashing at the armory
o Met with David Groven about the work provided

Commissioner Reese:

o Planning and Zoning going through and working on ordinances
o Cargo storage
o Would like commission to look over the draft ordinance

o Vet's Club wondering about city help for concrete in alleyo Vet',s€ I u bJ', 
ff ,: ili:":"J::i: ffif ;Hi[i::fl :; 

-' 
"'

. Will contact property owners connected to the alley

. Use city engineer to check for proper elevation prior to pouring.
Commissioner Sather mode the motion to hove city engineer check olley between 7n ond 2nd St 100 blockfor proper
elevotion for concrete proiect. lf Miller's ond other affected owners ogree whole olley wilt be looked ot, but if they ore
not oll in, just the concrete project will be checked. Commissioner Geroy seconded.
Roll Coll
Yes: Pohlkomp, Geroy, Sother, Evons, Reese
None voted no
Motion corried.

o Planning and Zoning:
o updating information on when a building permit is needed and the cost
o looking into how to help residents find property lines- a magnet (like a metal detector) for the

residents to rent
o City Hall: office is using teams calling and are liking it
o Beautification Committee: recommended tree for railroad park

o Looked at properties and sent our some letters



o Owners came in and extended timeline
o Commissioner Sather brought up Hammond property with cars parked on sidewalk

. Will start the process to refer to Beautification committee

Citv Officers Reports:
Public Works Director Anderson:

o Jon Hams in for Anderson
o Applications for public works position recommend William Otto for position

Commissioner Sother mode the motion to hire Williom Otto ot 51,9hr. Commissioner Geroy seconded.
Roll Call

Yes: Pohlkomp, Geray, Sother, Evons, Reese

None voted no
Motion carried.
Citv Attornev Strom:

o Nothing to report.
Citv Deoutv Auditor Sara:

o Office is using teams calling- overall working well- residents can call in at 536-4620. When the office calls a

resident the number will show up as a Fargo number (Abby): 701-639-9747 lSaral 701-639-9115
o PSN and Banyon is still having issues pulling correct account number, if you received a red card by error

please call the office to check

o Darrell Crotty would like to park equipment in the shed at the cemetery - Commissioners all agreed
Sheriff's Office:

o None
Citv Ensineer Swanson:

o Nothing to report

BC Tickets:
o Went to the Oster property

o Anything on street, alley, sidewalk or driveway needs to be removed. Driveway needs to have 2

parking spaces

o Has been charged and letters sent
o City has ability move things in alley, but not other items
o Asking for court backing to remove items that are not in compliance with town ordinances

Old Business:

Draft contract for auditor position
Commissioner Geray mode the motion to approve droft contract for auditor position, Commissioner Pohlkomp
seconded.

Roll call vote
Yes: Pohlkomp, Geroy, Evons, Sather, Reese

None voted no
Motion corried
Ordinance for cargo/storaqe containers

o Read over and talk about next meeting
Railroad park trees

o Picked out an evergreen tree $550 plus transportation cost
o Move one tree 5250
o Take out 3 trees
o Total cost S1,052.00 (presidents fund)
o Purchasing from all seasons in Grand Forks
o Can be done by Nov 1't
o Guaranteed for a year, replacement will be given, with transportation fee

Commissioner Evons mode the motion to move forvvord with tree project ot roilroad pork. Commissioner Geray
seconded,

Roll Call
Yes: Pohlkomp, Geroy, Sother, Evans, Reese
None voted no
Motion corried.

New Business:
Gaming raffle- art club

o Fill out new permit - can not be sold online, but can be advertised online
Commissioner Sather made the motion to opprove the goming permit with correction to opplication. Commissioner
Geray seconded.
Roll Coll



Yes: Pohlkomp, Geray, Sather Evons, Reese

None voted no
Motion corried.

Pool flood lnsurance
o Current heritage
o Move to Farmers union insurance?

Commissioner Geroy made the motion to move the pool insuronce to Formers Union lnsurance with the premium of
770.54. Commissioner Pohlkomp seconded.
Roll Coll

Yes: Pohlkomp, Geray, Sather Evans, Reese

None voted no
Motion corried.

Utilitv rates
o Rate increases proposal

o Commissioner Geray asked questions about how garbage rate is divided between businesses and residents
o No load control fee when ready for that step

o Would like to make decision by second meeting (l0th) in November

Forest service Grant
o Beautificationcommittee
o 525,000reimbursement

o 25 trees taken out that have been marked as deceased, damaged, or dead

o 200 trees to buy from ND forest service
o Tree trunk watering bags for each tree
o Property owners agree to trees, would like to put new trees on blocks that have had trees taken

out, left over trees would go to new development
o S34,150 and 525,000 would be reimbursed
o Line item added to budget to cover extra cost

Commissioner Sather made the motion to submit the ND Forest service grant. Commissioner Geroy seconded.
Roll Coll

Yes: Pohlkamp, Geroy, Sother, Evans, Reese

None voted no
Motion corried.

Adiournment:
Commissioner Sather made a motion to odjourn the meeting at 8:00 PM. Commissioner Evans seconded the motion
None vote no
Motion carried.

Sara Myers
Deputy Auditor

Levi Reese

Commission President

The next regular meeting of the Hillsboro Board of City Commissioners
will be at 5:30 PM on Monday, November 61h,2023, at Main Street community center



A P to be approved on X1l06/2023 PAID on 71/06/2023 Amount Check t
aramark

border states

Bowersox, Bruce

Brown. Paul

cannon

cole

Dakota fence

ECRWD

electric pump

FARMERS UNION

Geray, Paul

Grothmann, Kevin

halstad

hawkins

Johnson, Eric

midwest pest control

Mikkelson, Brent

Napa

Olsen Hardware

PSN

Reese, Levi

Reese, Levi

RMB

Swanson, Leif

Swanson, Leif

team labs

Verizon

linen services

tools/partslORNYMN SIDECUT

P&Z Nov salary

P&Z Nov salary

printer contract

MSCC soap

substation repairs

WATER

St LS control paneI/SVC AGMT all lifts

POOt INSURANCE

BC Nov 5alary

cemetary fertilizer/herbicide

P&Z Nov salary

phone & internet

chemicals

8C Nov Salary

pest control

P&Z Nov salary

arSon/core deposit

Mrsc

Monthly Payment

P&z Nov salary

BC Nov Salary

wast water monitoring

P&Z Nov salary

BC Nov Salary

fine road patch 50 bags

phone

s169.74

s3,s13.86

s200.00

s200.00

S12o.oo

s119.17

54,692.s0

5s,449.7s

s7,877.35

$770,00

s200.00

s1,515.00

s200.00

57,029.23

s6,66s,10

s200.00

$207,00

s200.00

s63.s0

5520.42

5363.02 ach

s200,00

s200.00

s178.59

S200.00

s200.00

s899.00

5433.66

TOTAT s36,586.89



EOM to be approved on tUO6/2023 PAID on L013712O23 Amount Check #

Levi A Reese

Nicole Evans

Paul A Geray

Jason Pohlkamp

Jay J. Alfson

James M. Anderson

Zachary Anderson

Bryan D. Hall

Jonthan E. Hams

Abby J Hjelmstad

Sara Myers

David R Sather

Taxes Federal

Blue Cross Blue Shield of ND

Bell State Bank & Trust

JP Morgan Chase Bank

Microsoft Online

ND Pers

Total Accounts Payable

Payroll

Payroll

Payroll

Payroll

Payroll

Payroll

Payroll

Payroll

Payroll

Payroll

Payroll

Payroll

Payroll taxes

Dental & Vision lns

Profit Sharing Plan

Credit Card

July Services

Health lns

S+go.ss

Ssog.+o

s36s.40

Seog.ao

54,s7o.28

54,731.78

S3,766.08

s2,938.32

54,L26.75

52,t!8.2s
S3,968.76

S:sg.qo

S7,995.55

s702.00

52,273.97

5!,227.84

S376.oo

5L2,O21.46

26999

26996

26997

26998

500645e

500645e

500647e

500648e

500649e

500650e

500651e

500652e

931E

932E

930E

934E

933E

935E

s52,791.19



Experience Hillsboro
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Gity of Hillsboro, North Dakota

Employee Handbook
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CITY OF HILLSBORO
EMPLOYEE HANDBOOK
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This handbook is designed to acquaint you with the City of Hillsboro and provide you with information

about working conditions, employee benefits, and some of the policies affecting your employment. You

should read, 
-understand, 

and comply with all provisions of the handbook. lt describes many of your

responsibilities as an employee and outlines the programs developed by the employer to benefit

employees. One of our obl"ttives is to provide a work environment that is conducive to both personal

and professional growth.

No employee handbook can anticipate every circumstance or question about a policy. As the City

continues'to grow, the need may arise to change policies described in this handbook. The

CommissionJrs therefore reserve the right to revise, vary, change, supplement, or rescind any policies

or portion of the handbook from time to time as they deem appropriate, in their sole and absolute

discretion.

****r(***t*************************r(PLEASE NOTE******************,.*******************

FEMP
LHILL

NATURE OF EMPLoYMENT

However, this handbook cannot anticipate every situation or answer every question about employment'

d is not inte d to create contractual obl ations of anv kind.

This handbook is intended to provide employees with a general understand ing 
,of 

our personnel p..olicies

il;i;t;;;; encour.ageolo familiarize themselves wiin tne contents of this handbook' for it will

answermanycommonquestionsconcerningemploymentwiththisorganization.

It is not an emolovme nt contract an

Neithe r the emploYee nor the CitY of Hillsboro is bound to contin

chooses, at its will,

4l

to end the relationship at any time.
ue the emPloYment relationship if either

INTRODUCTION

Citizens of the City of Hillsboro elect the Board of City Commissioners. Remaining department heads

are appointed by the Board of City Commissioners. Employees are hired by department heads with the

apprdvat of the Commissioners or within guidelines authorized by the Commissioners.

Employees are accountable to their department head or to a designated supervisor. Department heads

are'responsible for day-to-day activities within their departments and are accountable to the Board of

City Commission"r.. ihe Commissioners are directly accountable to the citizens of the City of Hillsboro'

*r.**********************rr****,.**************************************,.***********************



To retain necessary flexibility in the administration of policies and procedures, the Commissioners
reserve the right to change, revise or eliminate any of the policies and benefits described in this
handbook.

EMPLOYEE RELATIONS

The City of Hillsboro believes that the work conditions, wages and benefits it offers to its employees are
competitive with those offered by other employers in this area and in this industry. lf employees have
any concerns about work conditions or compensation, they are encouraged to voice these concerns
openly and directly to their supervisors.

Our experience has shown that when employees deal directly with supervisors, the work environment is
excellent, communications are clear, and attitudes are positive. We believe that the City of Hillsboro has
amply demonstrated its commitment to responding effectively to all employee concerns.

CHAIN OF COMMAND

lf employees have any work-related issues or concerns, they are advised to go to their direct supervisor
The City of Hillsboro Chain of Command is as follows:

F,rFir: ',i trr: :f th

Prrsqltalf.orlvr*stans
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fuperinterxbrtor

Equirater*
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The city of Hillsboro is an equal opportunity employer. lt is the policy of the city of Hillsboro to recruit,

hire, train, and promote employees without discrimination because of race, color' religion, sex, age,

creed, status oi marriage or public assistance, national origin, or physical or mental handicap except

where specific age, sei, or physical requirements are a bona fide occupational qualillcation'

EMPLOYMENT APPLICATIONS

The City of Hillsboro relies upon the accuracy of information contained in the employment application, aS

well asihe accuracy ofother data present throughout the hiring process and employment Any

misrepresentation, ialsifications, or material omissions in any of this information or data may result in the

city,s exclusion ofthe individualfrom further consideration for employment or, ifthe person has been

hired, termination of emPloyment.

EOUAL E LOYMENT Ntry

EMPLOYM ENT REFERENCE CHECKS

,S PRE CE

Qualified veterans shall have preference for employment with the city of Hillsboro as set forth in chapter

37-19.1 of the North Dakota Century Code.

To ensure that individuals who join the City are well-qualified and have a strong potential to be

productlve and successful, it is ihe policy of the city of Hillsboro to check the employment references of

all applicants.

ln addition, criminal background checks will be administered by the Traill county sheriffs Dept.

JOB DESCRIPTIONS

Atthestartofemployment,eachemployeeiSprovidedawrittenjobdescriptionofhis/helposition.
n".rrlly * r. 

"tii"r,irise 
needed, th; jo6 description will be reviewed by the employee's immediate

superviior with the employee for any changes in duties

PROBATIONARY PERIOD

An emotovee. excludinq elected officials, should use the initial period after being hired or rehired,

;,lni.;H'il;;. oriransteriea *itnin the city to determine whether the new position meets.the

ffi&;r-;;;;;arons. ite citv ot Hi sboro uses this period to evatuate emptoyee capabilities, 
..,

,ttiirli, 
""0 

,"* nabits. Either the emptoyee or tne city hay end the employment relationship at will at

"iii]il" 
,ii,ii"Jli 

"Ciine 
prouationary p;riod, with or without cause or advance notice'

Allnewemployeesworkonaprobationarybasisforaminimumofthefirstlsocalendardaysaftertheir
date of hire. Any significant absen"" ot1# 

"rfroy"" 
will automatically extend the probationary period

6l


