CITY OF HILLSBORO

Commission Members: 19 S Main, PO Box 400 Auditor: Ashley Frederick
Levi Reese, President Hillsboro, ND 58045 Public Works Director: Jim Anderson
Dave Sather, Vice President Phone: (701) 636-4620 Fax (701) 636-4621 City Attorney: John Juelson & J.R. Strom

Jason Pohlkamp, Paul Geray & Nicole Evans

REGULAR CITY COMMISSION MEETING

August 7, 2023, 6:30PM at MSCC
AGENDA

1. Open with Pledge of Allegiance

2. Reading of Minutes - July 17, 2023, Regular Meeting Minutes & July 29, 2023, Special Meeting Minutes.

3. Presentation of Bills

4. City Commissioners Reports

5. Report of City Officers

o0 ow

Superintendent

Attorney

Auditor

Sheriff's Office

City Engineer

i. TA-Sidewalk Project Documents

ii. |-29 Pedestrian overpass update

ii. 1-29 Watermain & Sanitary Sewer update
v. Storm water masterplan update

6. BC Ticket Items — See Attachment

a.

Re-evaluate Oster Property

7. 0Old Business

a.
b.
c.

Policy Handbook
Liability Insurance Renewal Approval
Copier Quotes

8. New Business

a.
b.

Tm e o

Senior Center Local Permit Approval for Bingo
Sanford Hospital Auxiliary Raffle Permit Application Approval
Rob Hoggard - Block Party Street Closure August 11, 2023
i. 5% St. NE between 2™ Ave NE & 3™ Ave NE
Airport Authority Grant match request
Approval of Delinquent accounts to be assessed to tax roll.
Cemetery lot -Citizen transfer request
Pool Manager $5 Raise
Armory Lighting project Estimate & Grant Opportunity
2024 Preliminary Budget
i. Approval
ii. Set Budget hearing date Between September 7t" & October 7.

9. Citizens Addressing the Commission

10. Adjournment

NEXT REGULAR MEETING:
Tuesday August 21, 2023, 6:30 PM
MAIN STREET COMMUNITY CENTER



HBC Ticket’s

HBC Ticket #2021001 — 318 2™ St SE- Referred to Sheriff Department

HBC Ticket #2021002 — 206 4*" Ave SE- Referred to Sheriff Department/ motion was
made to close this ticket.

HBC Ticket # 2021003 — 222 4'" Ave SE — Referred to Sheriff Department

HBC Ticket # 2021004 — 103 4'" St NE— Waiting on finalization from district court. New
letter for new items on property.

HBC Ticket # 2021005- 13 S Main St. — Condemnation process started after 12/05/22
Meeting. First Deadline was 02/10/2023.

HBC Ticket #2021007- 322 1°* Ave NW- Property has been sold/ motion was made to
close this ticket for now.

HBC Ticket # 2022001- 203 4" St SW- Referred to Sheriff Department

HBC Ticket # 2022002- 205 4" St SW- Property is up for sale, Kumar is willing to work
with city.

HBC Ticket # 2022003- 310 E Caledonia- Motion was made to refer to City Commission.
HBC Ticket # 2022004- 218 4'" St NE- Referred to Sheriff Department



DATE: 07/17/2023
TIME: 6:30PM

THE HILLSBORO BOARD OF CITY COMMISSIONERS HELD A REGULAR MEETING AT
MAIN COMMUNITY CENTER AT THE ABOVE DATE AND TIME.

Commissioners present: Reese, Sather, Evans, Pohlkamp
Commissioners Absent: Geray

Commissioner Reese opened the meeting with the Pledge of Allegiance at 6:30 PM.

Reading of the Minutes:

Commissioner Sather made the motion to approve the July 3™,2023 Commission meeting minutes. Commissioner
Evans seconded the motion.

None voted no, Motion carried.

Presentation of Bills

AE2S water main, sidewalk, storm water, shop $25,751.59
Allegiant load management $2,587.61
Aramark linen services $168.49
Border States Elec 10ft channel $2,384.55
Carlson, Todd Fireworks $100.00
CHS credit extreme $449.50
Core & main water, sewer $660.98
Dakota Natural Gas Natural gas $16.00
East central water water June $10,400.43
Ewing oil fuel $228.99
Farmers Union Insurance New Business Premium $25,007.00
Global safety net paper $220.00
Grainger Wheeled marking wand $57.76
Haffley, Steve Fireworks $100.00
Halstad Telephone Internet/Phones $967.24
Hawkins swimming pool $8,019.76
Hillsboro banner ads $1,887.30
Hillsboro Kiwanis 4th quarter payment $75.00
Hillsboro Lumber Misc supplies $155.33
Holcim June statement $840.00
Job Service 2nd quarter contribution $105.08
KRJB-FM broadcast $920.00
Lawson products 12 ceiling hooks $2.25
Loffler lift station daily test/alarm monitoring $174.46
Lowry Professional Services $2,825.00
Magnuson tires tire and service call $442.86
Midwest pest water treatment rodent control $372.00
Missouri River meter count fee/AMI monthly fee June $7,475.17
MRES electric service $161,945.16
Napa Parts $249.59
Nodak Elect set pole by millers grocery store $3,350.27
Olsen Hardware batteries, trim line, couplings, ball valve.. $162.49




One call call ticket $55.35
Overhead foor co service call $245.25
Premium Waters Water $115.76
Rec Supply Misc pool $64.95
RMB envro lab water $192.76
Rust, Jacob Fireworks $100.00
Sandbo Plumbing Replace shower water heater-pool $1,060.94
Sensible therma-stor/fixed dehumidifier $1,576.64
Sorum oil statement $8,427.50
State Tax Commissioner 2nd quarter income tax $1,343.57
T&R Electric Pad mount/Bayonet fusing $35,838.91
Team lab crack filler $9,916.50
USA BlueBook differential orp sensor $1,642.00
Waste management garbage $26,588.42
Wilson, Bob Fireworks $100.00
Wright Implement battery inter plow truck $408.39
$345,778.80

Commissioner Pohlkamp made the motion to pay the bills as presented. Commissioner Evans seconded.
None voted no
Motion carried.

Utility Disconnect

Commissioner Sather made the motion to approve the disconnect list. Commissioner Pohlkamp seconded.
In a roll call

Yes- Sather, Evans, Pohlkamp, Reese

None voted no

Motion carried

City Commissioners Reports:
Commissioner Sather:
o  Nothing on portfolio- has gotten complaints about audio during commission meetings. Reese stated that
equipment should be here by October.
Commissioner Evans:
o The Airport has been granted some grant funds and will be coming to the next meeting to request a match.
Commissioner Geray:
o None- absent
Commissioner Pohlkamp:

o  Received complaints about the upkeep of the cemetery. Drove through- mowing looks good, need to do
weed control around markers. Asked if we still use Greenway- will be contacting Greenway to have them
come out.

o Sheriffs- Andrew Flagstad joined the Hwy Patrol- thanked for his 6 years of service here.

Commissioner Reese:

o The Pool opened today- will be open M-F no weekends. $100 family pass $50 individual pass. Daily rates will

stay the same.

City Officers Reports:
Public Works Director Anderson: Absent

City Attorney Strom: Nothing to report.

City Auditor Frederick:
o  Would like approval to look into quotes on a new printer/scanner/copier.
o Approval was granted to look into quotes for purchase, lease, or rolling lease.
o  Work on a list of equipment that will eventually need to be replaced.

Sheriff’s Office: Nothing to report.



City Engineer Swanson: nothing to report.

BC Tickets:
e  Oster Property

o Has not changed.

o Pohlkamp questioned what exactly needs to be done- Reese replied- clean up driveway, east side

of property, clean up ally way, remove all garbage/rubbish.

o City remove and store items that are in the ally way, but not on the resident’s property.
Commissioner Evans made the motion to approve city removing and storing what is in the ally way after a 48hr
notice to remove, owner will be charged a certain amount according to the ordinance to have property returned
to owner. Commissioner Pohlkamp seconded the motion.

In a roll call vote

Yes- Pohlkamp, Evans, and Reese
No- Sather

Motion carried.

Old Business:

Policy Handbook:
Tabled until next meeting.

New Business:
Liability insurance renewal approval
*  Ryan Opdahl Presented
o  Reach out to AE2S to see if they can come up with an evaluation for the ACV of water tower
replacement.
o  S$2million is what is currently in place for liability insurance for the city.
o Final approval needs to be on the agenda for the August 7th meeting.
*Full discussion can be heard on the Youtube channel
RR park proposal agreement for architectural services
o Sather doesn’t feel we need this.
o  Pohlkamp agreed.
o No motion made.

Citizens Addressing the Commission: *
none

Adjournment:

Commissioner Sather made a motion to adjourn the meeting at 7:15PM. Commissioner Evans seconded the motion.
None vote no
Motion carried.

Ashley Frederick Levi Reese
City Auditor Commission President

The next regular meeting of the Hillsboro Board of City Commissioners
will be at 6:30 PM on Monday, August 7t", 2023, at Main Street Community Center.



DATE: 07/29/2023
TIME: 10:00 AM

THE HILLSBORO BOARD OF CITY COMMISSIONERS HELD A SPECIAL MEETING AT
MAIN COMMUNITY CENTER AT THE ABOVE DATE AND TIME.

Commissioners present: Reese, Sather, Geray, Evans, Pohlkamp
Commissioners absent: None
Commissioner Reese opened the meeting at 10:00 AM with the pledge of allegiance.

Resignation Acceptance
e  Accept the resignation of City Auditor Ashely Frederick.
Commissioner Geray made a motion to approve the resignation of the City Auditor Ashley Frederick
effective Aug 25th. Commissioner Pohlkamp seconded the motion.
In a roll call vote
Yes- Reese, Geray, Sather, Evans, Pohlkamp
No- none
Motion carries.

How to move forward
e  Post position on as many places as we can
e  Applications will be sent to Commissioner Reese. Commissioner Reese will email applications to
the heiring committee members along with the City Commission members.
e Committee made of Levi Reese, Jim murphy, Paula Suda, sara Myers, Mark Forseth. They will
review applicants and have an initial interview if needed.
* Final applicants (2-3) will be interviewed and approved by the city commission during a public
meeting.
Commissioner Geray made a motion to approve the posting of the City Auditor position with approved
description, formation of hiring committee, and moving forward with the hiring procedure. Commissioner
Evans seconded the motion.

In a roll call vote

Yes- Reese, Geray, Sather, Evans, Pohlkamp
No- none

Motion carries

Adjournment:
Commissioner Sather moved to adjourn the meeting at 10:16 AM. Commissioner Pohlkamp seconded.

Motion carried.

Ashley Frederick Levi Reese
City Auditor Commission President

The next regular meeting of the Hillsboro Board of City Commissioners
will be at 6:30 PM on Monday August 7, 2023 at Main Street Community Center.



EOM to be approved on 0/07/2023 PAID on 07/31/2023 Amount Check #
Gregorio Garza Payroll $2,090.63 26703
James P. Baumgartner Payroll $4,676.98 26695
Landon Reed Payroll $2,356.90 26760
Levi A Reese Payroll $496.55 26761
Nicole Evans Payroll $369.40 26702
Paul A Geray Payroll $369.40 26704
Lavern Suchor Payroll $3,207.13 26762
Austin Cotton Payroll $554.10 26696
Kathleen, Duval Payroll $2,877.63 26697
Alexander J Ellingson Payroll $1,116.26 26698
Blake C Engebretson Payroll $1,424.02 26699
Brent C Engebretson Payroll $2,612.77 26700
Cory Erickson Payroll $2,612.77 26701
Marcus J Hagness Payroll $5,471.31 26750
Carsi B Hattlestad Payroll $827.19 26751
Mackenzie K Iverson Payroll $2,612.77 26752
Carter Limke Payroll $1,096.77 26753
Kevin M Lokken Payroll $2,612.77 26754
Katherine M Qanes Payroll $2,037.13 26755
Peter A Oanes Payroll $1,045.27 26756
Ruley P Peterson Payroll $2,612.77 26757
Jason Pohlkamp Payroll $369.40 26758
Peyton M Quam Payroll $827.19 26759
Tyson Sundby Payroll $699.69 26763
Jay J. Alfson Payroll $3,864.27 500610e
James M. Anderson Payroll $4,731.78 500611e
Zachary Anderson Payroll $4,606.86 500612e
Ashley D. Frederick Payroll $3,659.76 500613e
Bryan D. Hall Payroll $3,790.02 500614e
Jonthan E. Hams Payroll $4,620.95 500615e
Abby J Hjelmstad Payroll $2,398.95 500616e
Sara Myers Payroll $3,371.24 500617e
David R Sather Payroll $369.40 500618e
Jack Huckins Payroll $2,080.32 500619e
Taxes Federal Payroll taxes $22,567.56 907E
Blue Cross Blue Shield of ND Dental & Vision Ins $1,127.90 905E
Bell State Bank & Trust Profit Sharing Plan $3,082.40 904E
JP Morgan Chase Bank Credit Card $6,325.50 909E
Microsoft Online June Services $362.00 908E
ND Pers Health Ins $14,937.78 906E
Total Accounts Payable $126,873.49



A P to be approved on 08/07/2023 PAID on 08/07/2023 Amount Check #
Alicia's cleaning city hall cleaning $600.00
Allegiant load management $3,256.88
Aramark linen services $341.98
BND- WASTEWATER TRETMT SERIES 2008 ASSESS WARRANT $5,900.00
BND- WATER TRETMT SERIES 2008 ASSESS WARRANT $16,725.00
BND- WATER TRETMT SERIES 2009 REV BOND $51,875.00
BND- WATER TRETMT SERIES 2012 REV BOND $122,250.00
Border states parallel clamp x3,tool rental $1,279.15
Brown, Paul Special Assesment meeting $50.00
Business Essentials office supplies $186.36
Cole Papers cleaning supplies $224.25
Core&main paddle spoon $307.21
Deere credit JD RCTR $6,000.00
ECRWD WATER $13,071.92
Grainger IDC Connetor, gloves, marking flags $268.60
Hawkins chem, freight charge, test tube $18,284.03
Hillsboro Airport Authority July Contribution $254.91
Hillsboro Economic Develop Lodging tax- July $56.26
Hillsboro Economic Develop Sales tax $8,796.32
Hillsboro drug ibuprofen -pool $21.06
Hillsboro Park Board Rev share-July $2,667.00
Holcim min load charge $1,670.00
HTC phone and internet $982.12
Larson welding & mach Co balance forward inv # 78186 $130.00
Loffler CW service, overage $201.93
Lowry riverwalk $4,404.00
Mau, Simon Aug Mowing $1,333.35
Midwest pest rodent, pest, air fresh $197.00
Miller, Matt Special Assesment meeting $50.00
Miller's elect meter adjustment, dig wires, materials $618.38
Miller's fresh foods towels, vinegar, dist water, $76.53
MISSOURI RIVER ENERGY MISC SCANNING, OIL SAMPLING $1,664.63
Myers, Jon Special Assesment meeting $50.00
Napa parts $309.77
ND one call luly Service $32.50
Nodak outage restore trailer park&pool $439.52
Ohnstad Twichell april, may, june comm mt, pro serv $6,170.00 ACH
Payment Service Network July Service $662.19
Remark Consulting security bundle $964.00
RMB pool water samp, drinking water $343.05
Sandbo pvc pipe $37.85
T&R elect pad mount $2,531.65
team lab pop up wipes $200.50
Traill County Treasurer Aug Sheriff contract $19,190.83
Valley plains equipment parts $334.11
Verizon june13-july12 $432.42

TOTAL

$295,442.26



08/18/2023

Mr. Paul M. Benning

Local Government Division

ND Department of Transportation
608 East Boulevard Avenue
Bismarck, ND 58505-0700

Subject. Responsible Charge Certification

TAC 0049(028)

PCN 23240

Hillsboro, ND

Sidewalks, Curb & Gutter — 0.26 Miles

Ashley Frederick, ashley.frederick@hillsboro-nd.us, and (701)-636-4620 has been
named the responsible charge on this federal aid project. As the responsible charge,
they will be familiar with the day to day activities on the project, project schedule,
approve progressive estimates and change orders in writing, attend all key project
meetings, and other required activities. The responsible charge named above is an
employee of the LPA and not a consultant that has been hired to provide engineering
services on behalf of the LPA and will carry out the duties as required above.

8/18/2023

Ashley Frederick, Auditor Date



8/18/2023

Mr. Paul M. Benning

Local Government Division

ND Department of Transportation
608 East Boulevard Avenue
Bismarck, ND 58505-0700

Subject: Right of Way Certification

TAC-0049(028)

PCN 23240

Hillsboro, ND

Sidewalks, Curb & Gutter, and Incidentals — 0.26 Miles

This projectdid ___ordid not ___ require the acquisition of additional right of way.

We hereby certify that all necessary rights of way are available for construction of the
above project in accordance with the approved plans.

Right of way acquired before the Highway Act of 1970 was in accordance with pertinent
FHWA directives in effect at that time. Right of way acquired after 1970 was in
accordance with Title Ill of the Uniform Relocation Assistance & Real Property
Acquisitions Policy Act of 1970.

There are no encroachments except as permitted. No individuals or families were
displaced; therefore no relocation advisory assistance or payments were necessary.

8/18/2023

Ashley Frederick, Auditor Date



8/18/2023

Mr. Paul M. Benning

Local Government Division

ND Department of Transportation
608 East Boulevard Avenue
Bismarck, ND 58505-0700

Subject: Railroad Certification

TAC-0049(028)

PCN 23240

Hillsboro, ND

Sidewalks, Curb & Gutter, and Incidentals — 0.26 Miles

Please initial the appropriate one:

No work will be done within Railroad right of way.

Work will be done within Railroad right of way and the appropriate Railroad owner
has been contacted. The contract provisions require the contractor to obtain
Railroad Insurance prior to completing work within the Railroad right of way.

All railroad work will be completed prior to construction.

Arrangements are in place to have Railroad work undertaken during construction.

8/18/2023

Ashley Frederick, Auditor Date



8/18/2023

Mr. Paul M. Benning

Local Government Division

ND Department of Transportation
608 East Boulevard Avenue
Bismarck, ND 58505-0700

Subject: Utility Certification

TAC-0049(028)

PCN 23240

Hillsboro, ND

Sidewalks, Curb & Gutter, and Incidentals — 0.26 Miles

Please initial the appropriate one:

We hereby certify that all utility companies within the project area specified
above have been contacted, and to the best of our knowledge, no utilities will be
impacted or required to be relocated/adjusted within the project area, and
therefore, no utility relocation/adjustment payments are necessary.

We hereby certify that all utility companies within the project area specified
above have been contacted. Arrangements have been made with the impacted
utility companies to have their facilities relocated/adjusted. Federal aid
participation for utility relocation/adjustment costs is not requested.

We hereby certify that all utility companies within the project area specified above
have been contacted. Arrangements have been made with the impacted utility
companies to have their facilities relocated/adjusted. Federal aid participation
for utility relocation/adjustment costs is requested.

8/18/2023

Ashley Frederick, Auditor Date



8/18/2023

Mr. Paul M. Benning

Local Government Division

ND Department of Transportation
608 East Boulevard Avenue
Bismarck, ND 58505-0700

Subject: Design Certification
TAC-0049(028)
PCN 23240

Hillsboro, ND
Sidewalks, Curb & Gutter, and Incidentals — 0.26 Miles

The plans and specifications have been prepared in accordance with 23 CFR Part 625
and the following (check all that applies):

___AASHTO “A Policy for Geometric Design of Highways and Streets”
_____NDDOT “Design Manual’

____NDDOT “Standard Specifications for Road and Bridge Construction”
____MUTCD “Manual of Uniform Traffic Control Devices”

City of Minto Design Standards and Specifications

8/18/2023

Ashley Frederick, Auditor Date
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Proposal will expire 30 days from date created.
Items & pricing are subject to availability

City of Hillsboro Auditor

advanced
business methods

employee owned

PROPOSED SOLUTION

QtyManufac_turer . , Model S e it 'Descriptlon i e .

1 canon ImageRUNNER ADVANCEDXC3935i  imageRUNNER ADVANCE DX C3935i
Cassette Feedmg Unlt—AWI
Super GB FAX Board _BH1 -

Service Agreement

; B ) ) BIW lmages o _j Color Imagesn_m_u_ N “%
j; . Volume | Overage i Volume Overage
ilmageRUNNER ADVANCE DX C393S| Includes yearly volumes of: . 20,0 000 | 9000 | 0.04840 }

]USMA - Ultimate Service Maintenance Agreement: Provides support t for all etirﬁi'pmeh't Iisted on th:s agire'erneﬁ{,hirﬁcrluding tripicrh;r'g’es, inspections, on-call
repair service, all parts and supplies. (Excludes Networking support and paper)

Monthly Lease Investment — _smess | swrar

Customer Signature: Date:




Proposal will expire 30 days from date created.
Items & pricing are subject to availability

City of Hillsboro Auditor

advanced
business methods

employee owned

THANK YOU

Advanced Business Methods Kyle Jordet
875 North 42nd St Sales Territory Manager
Grand Forks, ND 58203 Klordet@abmnow.com

(701) 746-0394



Canon

imageRUNNER ADVANCE DX C3935i- City of Hillsboro- Auditors Office

~ - -
Product Description Space And Power Requirements
* Print/Copy Speed: up tq 35 ppm (BYVICoIor. Letter) - Total Dimensions (W x D x H): 22.24" x 28.43" x 45.08"
* Scan Speed: up to 270 ipm (300 dpi) (BW/Color, Duplex) - Total Installation Space (W x D x H): 38.50" x 44.06" x
* Printup to 12" x 18" 45.08"

* Includes two 550-sheet paper cassettes

« Standard security feature set, including McAfee
Embedded Control

* Includes uniFLOW Online Express for cloud-based
accounting and cost control per user/department

+ Main Unit Power Requirements: 110V/8.5A
* Main Unit Plug: NEMA 5-15P

Net component size Additional o
Product name w D H Power Image
inch inch inch  SUuPPY
imageRUNNER
ADVANCE DX 2224 28.43 3531 @
C3935i
Cassette Feeding
Unit:AW1 2224 2421 976
Super G3 FAX ) ) _
Board-BH1

Total 22.24 2843 45.08



advanced
business methods

employee owned

Canon imageRUNNER ADVANCE DX C3935i

KEY FEATURES & BENEFITS

e Upto 35 ppm in monochrome or color

e Upto 1200 X 1200 dpi resolution ensures detailed and
high-quality printing

e Easily manage tasks with the 10.1-inch LCD color
touchscreen display panel

e Standard interface:
Network:1000Base-T/100Base-TX/10Base-T, Optional:
Wireless LAN Board F-1

e Automatic duplexing for effortless two-sided prints
e Base model dimensions: 22W X 29D X 35H inches

INCLUDED ACCESSORIES

e Cassette Feeding Unit-AW1
e Super G3 FAX Board-BH1

Proposal will expire 30 days from date created.
Items & pricing are subject to availability

City of Hillsboro Auditor

DATA SHEET

Photo may not represent final configuration

The Canon imageRUNNER ADVANCE DX C3935iis a
color mutltifunction device with the ability to print,
copy, scan, and fax. It is designed for offices with low
to mid-volume printing requirements. It is fully
customizable to individual preferences using the

Canon My ADVANCE system. It supports mobile
solutions and integrations with many popular cloud
services. Multiple professional finishing options are
available.



J LOFFLER /oo coorffrrns

Managed Business Technology & Services

Canon DX C58401

Warm Up Time: 6 Seconds
First Copy Speed: 3.3 Seconds
Multiple Copy Speed: 40 PPM Black .\ « vl
Copier/Printer/Fax Resolution: 1200 x 1200 dpi
Standard Memory: 5GB
CITY OF HILLSBORO
I New Promo Canon DX C5840i Digital ¢ v/or Copy/Print/Scan/Fax

With 200-Shect Dual-Scan Document Feeder, 25-400% Reduction/Enlargement, Unlimited
Duplexing, 5-Way Paper Supply (550, 550, 550, 550, 100), Electronic Collating, and Built-

In Stand
Canon DX C5840i
NASPO
Purchase Price/60 Month FMYV Lease
5,995, 3
Canon DX C5840i ( o/or Copier e

* Includes Trade of Copystar Copier!

e State of ND Pricing Used per NASPO
Contract!

e Single-Click 11 x 17 Copies/Prints!

SERVICE FOR CITY OF
HILLSBORO

All Copies/Prints will be invoiced Quarterly at $.0074 Black & “.0055 ¢
Covers all calls, parts, labor, drum, developer, and toner. All but paper!




